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Each	
  supervisor	
  is	
  held	
  responsible	
  for	
  seeing	
  that	
  the	
  Work	
  Report	
  Sheet	
  is	
  kept	
  accurately	
  up	
  to	
  date.	
  	
  Work	
  
Report	
  Sheet	
  must	
  be	
  signed	
  by	
  employee	
  and	
  supervisor.	
  	
  Work	
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  20th	
  of	
  each	
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