CDT 2813

Master Course Syllabi

Administration of Programs for Young Children
Instructor:  




Office Location: 
Office Hours:




Phone: 
Class Time(s)/Sections:


Email: 

Course Description:

Development and administration of programs for young children to include an emphasis on evaluation of policies and procedures, organizational structure, and management. (3 sch: 3 hr. lecture)

Prerequisites: First three semesters of core courses
Textbook(s) and Material(s):

Student Learning Outcomes:

1.  Discuss employability skills

2.  Discuss the administration of an early childhood program.

3.  Identify funding sources and other community resources.
4.  Demonstrate interviewing skills.

5.  Explain the roles, responsibilities, and ethnics required of employees of a child care facility.

6.  Describe leadership styles and the impact on employee behavior.

7.  Explain the Mississippi Department of Health Regulations Governing Licensure of Child 

     Care Facilities.

8.  Demonstrate the use of a child care center environmental rating scale.

9.  Discuss the Fair Labor Standards Act.

Attendance:

Regular and punctual class attendance is a required student obligation, and absence from class is not recognized as a student privilege.  Therefore, students are expected to be present and on time for all class meetings and will be held accountable for all material presented in class.

Absence from Class for School Sanctioned Activities


Students who are absent from class due to participation in an officially sanctioned school activity must present notice of the event to the instructor (at least one week prior is desirable) and request advance assignments. If the student is passing the course, the request for make-up will be honored. If missing the class will endanger the student's academic success, the instructor will notify the activity sponsor; the sponsor and the instructor will determine a decision regarding the student’s participation in the activity. In general, the decision will reflect the philosophy that students attend college for educational purposes, and participation in activities outside the classroom is recognized as a lower priority.

Make-up Policy:

No late assignments or make-up examinations are possible without permission in advance from me or without legitimate documented excuses.

Cheating Policy/Plagiarism:

Cheating and plagiarism are not to be tolerated.  If cheating or plagiarism is suspected, but not established beyond a reasonable doubt, the instructor may require the student to take another test or submit another paper.

Electronic Devices in Class:

The use of cellular phones, pagers, CD players, radios, and similar devices is prohibited in the classroom and laboratory facilities.
Non-Discrimination/Disability Policy:

The Board of Trustees of Coahoma Community College has adopted a policy assuring that no one shall, on the grounds of race, color, national origin, sex, or disability, be excluded from participation in, be denied benefits of, or otherwise be subject to discrimination in any program, activity, or employment of Coahoma Community College. 

Coahoma Community College is committed to ensuring equal access to an education for enrolled or admitted students who have verified disabilities under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. College policy calls for reasonable accommodations to be made for eligible students with verified disabilities on an individual and flexible basis. To receive disability support services, a student must register with the designated OCR (Office of Civil Rights) coordinator and provide appropriate documentation verifying the disability. 

For additional information, review the Coahoma Community College 2011 – 2013 Catalog and/or contact the OCR (Office of Civil Rights) coordinators: Academic  Coordinator – Evelyn Washington at 621-4148 or e-mail ewashington@coahomacc.edu; Career and Technical Coordinator – Anne S. Clark at 621-4220 or e-mail ashelton-clark@coahomacc.edu.

Instructional Techniques:

Group Discussions                             Lectures
Student Participation                         Group Projects
Classroom Assignments                    Audio/Video
Method(s) of Evaluation:

Writing Composition

Team Writing Composition Test

Peer Evaluation

Grading Scale/System:

A
92-100

B
83-91

C
74-82

D
65-73

F
Below 65

This outline is intended as a guideline for the course. The university/college/institution and the instructor reserve the right to make modifications in content, schedule, and requirements as necessary to enhance each student’s educational experience and student learning outcomes.
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